How to Apply for a Food Truck License
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Click "Food Vendor/Truck"
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6  Click "Apply”
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7  Enter email address and click 'Next'.
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8  Click "Send me an email"
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9  Enter the code received in your email and click "Verify".
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10 Select the company type from the drop down menu.
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11 Click the plus symbol in the blue box.
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12 Click the plus symbol on the location card.
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13 Click "Enter Manually” (there will be a geo map background on this page)
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14

Enter the business address.
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15  Enter the city of business address.
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16

Enter the state of business address.
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17

Enter the zip code of the business address.
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18  Click "Save"
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19  Click "Next"
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20 Enter the name of business.
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21

Select the "Commercial” option.
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22 Click "Next"
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23 Click on the plus symbol of the applicant card.
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24  Enter the first and last name of the applicant and click the search icon.
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25 Click "Add"
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‘ . Repeat steps 23-25 for the manager card.
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26  Click "Next"
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27  Enter the "Federal EIN/TIN ID" field.
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28  Enter the Event Name
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29  Enter the Event Sponsor.
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30  Enter the "*Temporary Use Permit Number"

Comonnianect e 034

PR —




image39.png
31 Enter the "Number of Days"
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32  Enter the "Start Date"
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33 Enter the "End Date”
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34  Enter the "Health Dept. Permit/Food Establishment License No."

Nt
PRt .
v [ |a





image43.png
35 Enter the name of the individual that will be driving the truck.
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36  Enter the vehicle year.
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37  Enter the vehicle make and model
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38 Enter the vehicle license plate number.
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39 Click "Next"
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40 Click the plus symbol on the blue card.
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41  Upload the drivers license for the driver of the truck and click "Next"
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Navigate to the Access Leawood home page.
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42 Type the name of applicant
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43 Click the toggle button next to Enable Type Signature.
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Re-type name of applicant
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45  Click "Next"
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2  Click "Apply"
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3

Click "License”
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4 Click "Show Categories"
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